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1. O0mue moa0KeHus

1.1. Hacrosmee [Tonoxenue o KopnopatusHom cekpetape [TAO «Pocceru LienTp»
(nanee — [lonoxeHue) sIBISIETCSI BHYTPEHHUM JOKYMEHTOM [lyOmmyHOro akiumoHEpHOTo
obmectBa «Poccetn llentp» (mamee — OOmIECTBO), ONPENENAIOIIMM CTaTyC
KopnopatuBHoro cekperaps OOmiectBa, TpebOOBaHHS K €ro KaHIUAAType, MOPSIOK
n30paHus U mnpekpaiieHus nonHomounii KoprnopatuBHoro cekperaps OOmiectBa, €ro
NOJYMHEHHOCTh U MOPSAOK B3aUMOJEHUCTBUS ¢ opranamMu OOmiecTBa U CTPYKTYPHBIMU
nonpazaenenusmu  OOIIecTBa, yCTaHABIMBAKOMUM (DYHKIMM, MpaBa U OOS3aHHOCTH
KopnopatuBHoro cekperaps OOmiecTBa, a TakKe pEryIupYIOLUIUM HWHBIE BOIPOCHI
nesitenbHocTH KopriopatuBHoro cekperapst O01ecTsa.

1.2. Hacrosmmee Ilonoxenne pazpaboTaHO B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccutickoit ®enepanun, Ycrapom O01ecTBa 1 BHyTpeHHUMHU JJOKyMeHTamu OO1ecTBa.

1.3. KoprioparuBHblii cekperaph OOmIecTBa SBISETCS JOKHOCTHBIM JIHIIOM
Oo6miecTBa, o0ecneunBaronmM coomroaeHrne O0IIecTBOM 3aKkoHoIaTenbcTBa Poccuiickoit
®enepanun, Ycrapa O01iecTBa U BHyTpeHHUX TOKyMeHTOB OOI1ecTBa, TapaHTUPYIOIINX
peali3alyio IpaB 1 3aKOHHBIX MHTEPECOB akinoHepoB OO0IIecTBa.

1.4.B cBoeét  pmesarenbHocT  KopmopatuBHbIN — cekperapp  OOmiecTBa
PYKOBOJICTBYETCSI 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu, Ycraom OOmiecTBa u
BHYTpEHHUMHU JokyMeHTamu OO6miectBa, pemeHussMH OOHIMX cOOpaHMil aKIMOHEPOB
O6mectBa, CoBeta nupektopoB OOmiecTBa u HactosmuMm [lomoxxeHuem.

1.5.KopnioparuBubsiii cexkpetapp OOmiecTBa B3aUMOJEHUCTBYET C OpraHaMu
yIpaBlieHusl, CTPYKTYPHBIMH ToJipa3jeneHusamu O0IecTBa B TOl Mepe, B KOTOPOI 3TO
HEoO0X0AMMO JUIsl Hajuiexalero ucrnonHeHus ¢yHkuuii KopropatuBHoro cekperaps
OO61ecTBa, yCTaHOBIEHHBIX HacToAUM [lonoxeHuem.

1.6. PykoBomuTenu CTPYKTYpHbIX TmojpazfeneHuii OOmectBa COAEHCTBYIOT
KoprnopatusHoMy cexperapro O01iecTBa B OCYIIECTBICHUN UM CBOMX (DYHKIIMI B TOPsIKE
U CPOKH, YCTAHOBJIEHHBIE OpraHU3alMOHHO-PACTIOPSAUTENbHBIM JoKyMeHTOoM OOmiecTBa
U o0ecrevynBalolMe CBOEBPEMEHHOE U TOJHOE TmpeaoctaBieHne KoprnopatuBHOMY
cekperapto OOmiecTBa MHPOPMALIMK B LENAX HAAJISKALIET0 MCIIOJHEHUS BO3JI0KEHHBIX
Ha Hero (QyHKUMH 1o obecrneyeHHIo TeKylleld naesTenbHocTH CoBeTa JUPEKTOPOB
O6mectBa.

1.7. KopniopatuBHblii cekpeTapb OO11ecTBa SBISETCS JIHUIIOM, MTOAKOHTPOIbHBIM U
MOJIOTYETHBIM HemnocpencTBeHHo CoBery aupekTopoB OOmiecTBa. AIMUHUCTPATUBHOE
nongunHenue KopnopatuBHoro cekpetaps OOmiecTBa omnpeensercs YTBEp)KICHHOU B
OO61ecTBe OpraHu3alMOHHON CTPYKTYpOil.

1.8.Cenenust o KopnopatuBHoM cekperape OOImiecTBa pa3MeIialoTcs Ha caiTe
O6mectBa B cetu «HTEpHETY, a TaKkXkKe B rogoBoM oTdere OOIIecTBa B TOM ke 00beMe,
4TO U 00BbEM CBEJICHUHN, IPETYCMOTPEHHBIX JIJIs1 PACKPBITHS B OTHOIIEHUH WwieHOB CoBeTa
nupekTopoB OO1IecTBa U UCTIONHUTENBHBIX OpraHoB O011ecTBa.

2. Ilopsaiok HABHAYEHHUS U NMPEKPAIEeHUsT TOJTHOMOYMA
KopnoparuBHoro cexkperapsi Odmecra. Bosnarpaxknenue KopnoparuBHoro
cekperaps O0mecrTBa

2.1.Kannunatypa Ha pomkHocTh KoprmopatuBHoro cekperaps OOmiecTBa
npeniaraercsa Ha paccMotpenue Cosety nupekropoB OouiectBa [Ipeacenarenem Cosera
nupexktopoB OOmiecTBa 1o coriacoBanuio ¢ ['enepanbHbiM qupekTopom OOmecTsa.



2.2.1lpu necormacum ['enepampHOTO amMpekTopa OOmIECTBa € MpeIaraeMoiu
[Ipencenatenem CoBeta mupexTopoB OO6miecTBa Ha paccMoTpeHue COBETY TUPEKTOPOB
OO6mecTBa KaHauAaTypol Ha noKHOCTH KoprnopatuBHoro cekperaps OO1miecTsa,
['enepanbublii aupexktop OOmecTBa MoxkeT HampaBuTh B anpec [lpeacenarens Cosera
nupekTopoB OOIIecTBa albTEpHATUBHOE NPEJIOKEHUE M0 KaHIUAAType Ha JOJIKHOCTD
KopnopatusHoro cexperapsi O61iecTna.

2.3.B cmmcox KaHIuAAaTyp Ads TOJOCOBaHHS IO BOMpocy 00 u30paHuu
KopnopatuBHoro cekperapss OOmiecTBa BKIIOYAETCS MpPEANIOKEHHE | eHepalbHOTo
mupekTopa OOmiecTBa, MOCTYNHBIIEE B COOTBETCTBHM C MYHKTOM 2.2 HACTOSIIETO
[TonoxeHus.

2.4.Komuter mo Kazmpam u BosHarpaxaeHusiMm CoBerta mupektopoB OOmecTBa
(manee — Komurer nmo kagpaM M BO3HarpaxiaeHusMm) ¢popmupyer pekomeHaanuu Copety
mupekTopoB OOmiecTBa B OTHOIIEHMHM BBIIBUHYTHIX KaHAMAATOB Ha JODKHOCTH
KopnopatusHoro cexperapst O61mecTsa.

2.5.B OTHOImIEHWH KaXJIOW W3 TMpe[IaraeMplX KaHAWIATyp JOJDKHA OBITh
IpeJicTaBIeHa clIeayroIIasi HHPOopMaIus:

a) (amunus, UM M OTYECTBO (MIPU HATTMYKMH ) KaH/IU/ATa;

0) [Hara poXKIeHHUS;

B) cBeleHUsa 00 00pa30BaHNY;

I) CBEIEHHUSA O JIOJDKHOCTSIX, 3aHMMAEeMbIX KaHAUJIaTOM, 32 MOCJIEAHHE TIATh JIET;

1) CBEACHHSA O WICHCTBE KaHAWJATa B OpraHaxX YIpPaBICHHUS W KOHTPOJS WA
BBIJIBIDKCHUH B WICHBI OPTAaHOB YIIPABICHUS M KOHTPOJISI IPYTUX OpraHU3aIiii;

e) cBemeHuss o Hanmuuuu addunupoBanHocTH ¢ OOIIECTBOM WM €rO
TOJKHOCTHBIMH JIUIIAMU;

) corjacue Kanauaara Ha u3bpanue KopmnopatusasiM cekpetapem OoO1iecTBa.

2.6. KopriopatuBHblii cekperaps OOIIeCTBa TOKEH 0071a71aTh 3HAHUSIMU, OIBITOM
U KBanu(uUKalMer, TOCTaTOYHBIMU JUJII HWCIOJHEHHS BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEeH, Oe3yNpeyHoi pernyTanueld U MOJIb30BaThCs AoBepueM wieHoB CoBera
nupekTopoB OO1ecTBa.

2.7.Kanaunat Ha powkHocTh KopmopartuBHoro cekperapsi OOImecTBa JOJDKEH
COOTBETCTBOBATH CIECAYIOIINM TPEOOBAHUSM:

1) BBICIICE FOPHIUYECKOE, JIMOO 3KOHOMHUYECKOe oOpa3oBaHue, MO0 Ou3Hec-
obOpasoBaHue;

2) oOmmii  cTtak paboOThl B O0JIACTH  KOPIOPATUBHOTO  YIPABICHHUS WM
pykoBosiieit padbotel He MeHee 3 (Tpex) ner;

3) 3HaHue 3aKoHOAaTENbCTBA Poccuiickoit deaeparuu B 0071aCTH KOPIIOPATHBHOTO
npaBa;

4) 3nanue cnenn(UKU JEATEIFHOCTH, a Takke YcraBa OOIIecTBa U BHYTPCHHUX
JTOKyMeHTOB OOI11eCcTBa;

5) 6e3ympeuHas penyTaiusi, OTCYTCTBUE CYAUMOCTH;

6) JIMyHBIE KauecTBA W HAaBBIKU (KOMMYHHKAOEIbHOCTh, OTBETCTBEHHOCTD,
UCTIOJTHUTEIBHOCTD, JUCIUIUIMHUPOBAHHOCTh, CTPECCOYCTONYMBOCTh, MYHKTYaJIbHOCTB,
HaBBIKK PAa0OTHI Ha TMEPCOHAIHLHOM KOMITBIOTEpPE, OPTaHU3aTOPCKHE M aHAIUTHYCCKHE
HaBBIKH);

7) orcyrctBue apdumupoBanHoctr ¢ OOIIECTBOM;

8) OTCYTCTBHE CBS3aHHOCTH C KOHTpOJMpYrommM OOIIECTBO JHUIOM JHOO ¢
HCIIOJIHUTENBHBIM PYKOBOJACTBOM OOIIIeCTBA.



2.8.B cmyyae OTCYTCTBHS KaHAMAATYp M U30paHus Ha JIOJDKHOCTH
KopnopatusHnoro cekperapst O6miectBa, CoBeT nupextopoB OOI1ecTBa BlipaBe HAa3HAYUTh
ucnonusouiero oosizannoctu Kopnopatusnoro cexperaps OOmiecTsa.

B oTHomeHMM InMIA, KOTOpPOE HA3HAYAETCS Ha JIOJDKHOCTh HCIHOJHSIOIIErO
o0s3anHocTH KopnoparuBHoro cekperapst OOwmiectBa, JoJKHA OBITh IMPEAOCTaBIEHA
uH(pOopMaIus, MPeayCMOTpEHHas: MyHKTOM 2.5 HacTtosiero [lomoxeHus.

JIuo, KOTOpO€ Ha3Ha4yaeTcsl Ha JIOJDKHOCTh HCIIOJHSIOIIETO OO0S3aHHOCTH
KopnopatusHoro cekperapst O01iecTBa, 10J)KHO COOTBETCTBOBATh TPEOOBAHUM ITYHKTA
2.7 vacrosuero [TonoxeHus.

2.9.JIuno, 3anuMaroiiee aA0kHOCTh KopropatuBHoro cekperapst OOmiecTBa, He
MOET COBMEIIAaTh CBOIO paboTy B kauecTBe KopropatuBHoro cekperaps OOmiectBa ¢
BBINIOJTHEHUEM MHBIX (QYHKIMI B OOmiecTBE 3a MCKIOYEHHEM CIIydaeB, KOI/Ia TaKoe
COBMeEIIIEHHE corjacoBaHo pemieHueM Cosera qupekTopoB OoOiecTsa.

2.10. KopmopaTtuBHbIi cekperapp OOmecTBa Ha3Ha4YaeTcs Ha JODKHOCTh W
0CBOOOXKJIaeTCsl OT AOJHKHOCTH ['eHepanibHbIM aupektopoM OOmiecTBa Ha OCHOBaHUU
pemenus Coseta qupexTopoB Ob1IecTBa 0 €ro H30paHuu.

2.11. Pemenue 006 wu3bpanun KopmnopatuBHoro cekperaps OOmiectBa
MpUHUMAETCS OOJIBIIMHCTBOM TrojocoB wieHoB CoBera aupexTopoB OOriecTsa,
MPUHUMAIOIINX yyacTue B 3aceqanuu Coseta qupekTopoB OO0IecTBa (J1anee — 3aceaHue)
WIM 3a0YHOM TOJIOCOBAHUU i NpuHsATUs pemeHuit Coerom aupekropoB OOmiecTBa
(layee — 3a04HOE TOJIOCOBAHUE).

2.12. Coser mmpektopoB OOmecTBa BmpaBe B Jt000¢ BpeMs Iepen3OparTh
KopnopatusHoro cekperapst O61mecTsa.

2.13. Tenepanwubiii mupekrop OOmecTBa 3akniodaer ¢ KopropaTuBHBIM
cekperapem OoOmectBa, uzOpanHbiM permieHueM CoBera aupektopoB OOIecTBa,
rpaKJaHCKO-TIpaBOBOM  oroBop Ha ocyulectBienue ¢yHkuuidi KoprnopaTtuBHoro
cekperapst OO01ecTBa 1100 TPYAOBOM JTOTOBOP.

2.14. KopnopatuBHblii cekpeTapb OOuiecTBa MCHOJHSAET CBOM OOS3aHHOCTU 0
MoMmeHTa npuHATUs CoBeToM JupekTopoB OOIiecTBa peleHUs O MPEKpPalIeHUH €ro
ITOJTHOMOYMH.

[Ipexpamenne mnomHomounit KopmoparuBHoro cekperapsi OOmiecTBa BleYET
pacTop:KeHHe 3aKJIIOYEHHOIO0 C HUM JOroBOpa B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®eaepanuu.

2.15. VYcnous Bo3HarpaxiaeHuss KopmoparuBHoro cekperaps OOmiecTBa
OMpEENAIOTCS U 3aKpeIvIsioTcs B JIOrOBOpe, 3akiioueHHoOM ¢ KopnopaTuBHbIM
cekperapeM OO1iecTBa.

Breimmata  BosHarpaknaenus — KopnopatuBHOMy — cekperapio  OOmiecta
NPOM3BOJNUTCS B pa3Mepe M B CPOKH, YCTAHOBJIGHHBIE JIOTOBOPOM, 3aKJIFOUCHHBIM C
KopnopatusabiM cekperapem OO1ecTBa.

3. ®ynknuu KopnopaTusHoro cekperaps OoumecTBa

3.1. KopnopatuBHbiii  cekpetappr  OOmiecTBa  y4acTByeT B  pealM3alluu
YCTaHOBJIEHHBIX 3aKOHOMATeIhCTBOM Poccuiickoit denepanuu, YcraBom OOmiectBa u
BHYTPEHHUMHU JOKyMeHTamMu OOIiecTBa MEpONpUATHNA, 00ECIEeUMBAIOIIUX PeAIN3ALNI0
IpaB U 3aKOHHBIX HHTEPECOB akiHoHepoB OOIIECTBa, CBS3aHHBIX C JAEATEIBHOCTHIO
O61ero cobpanus akimonepoB O01IeCTBa, B TOM YUCIIE B YaCTU 00eCTeueHus: KOHTPOJIS
3a UX UCIIOJTHEHUEM.

3.2. K ¢ynkmusam Koprnopatusaoro cexpetaps O01ecTBa OTHOCUTCS:



1) ydacTre B OpraHu3aliy IOJITOTOBKH W TIPOBEICHHS 3acCelaHUsl W 3a09HOTO
rOJIOCOBAHUS AJIs NpUHATHUSA perieHnit O0umm codpanreM akunoHnepos OO1ecTBa;

2) moaaep:kanue 3 dextuBHoi pabotsl CoBera aupekTopos OOIIeCTBa;

3) paspabotka u mpencraBienue Ilpencenarento CoBera mupektopoB OOriecTBa
IPOEKTa YBEAOMJICHUS O TMPOBEACHUM 3acelaHus WM 3a04YHOIO TOJOCOBAaHUS B
COOTBETCTBUU C IuTaHOM paboTsl CoBera nupekTopoB OOLIECTBa U MPEATIOKEHHUSIMH,
noctynuBmMMu oT wieHoB Coera aupekTopoB OOmiectBa, PeBU3MOHHON KoMucCCUU
OO6miecTBa, ayauTtopckoil opranusanuu OOmectBa u ['eHepanbHOrO JIUpEKTOpa
OO0mecTBa;

4) coeBpeMeHHOe wu3BemeHne wieHoB Cosera aupekropoB OOmiectBa o
IPEICTOSIIEM 3aCEAAHUH MJIM 3a0YHOM I'OJIOCOBAHMH, a TAK)KE CBOEBPEMEHHAS PaCcChUIKa
wieHaMm CoBerta qupekTopoB OO1ecTBa MaTEPUAIOB IO BOIIPOCAaM MTOBECTKHU JHS;

5) obecrieueHne CBOEBPEMEHHOTO HWH(DOPMUPOBAHHS MPUTIAMICHHBIX JIUI] O
3acellaHusX;

6) opraHmM3anus TOJATOTOBKM M TPEICTABICHHUS TOKYMEHTOB (MH(pOpMAIIHHU) IO
3arpocam wieHoB CoBeTa qupekTopoB OOmIecTBa;

7) TOATOTOBKA 3alpOCOB M OTBETOB Ha MHChMa OT MMeHH CoBeTa AUPEKTOPOB
OO0mecTBa;

8) moAroTOBKAa W OpPraHU3aIMs PACCHUIKH JOKYMEHTOB, COJCPKAIINX CBEICHUS O
BoJIeu3bsiBIeHUN wieHoB CoBeTa nupekTopoB O01ecTBa (anee — ONpOCHbIH JUCT), cOOp
3al0JHEHHBIX OINPOCHBIX JIMCTOB, IOABEACHHE MTOrOB TOJIOCOBAHMS IO BOIpOCaM
MOBECTKH JHS,

9) momyuenue, B ToM uymcie mo mopydenuto [Ipencemarens CoBera AWPEKTOPOB
OOmecTBa, B CTPYKTYPHBIX mofpasjeneHusx OOmecTBa W NpeAOoCTaBICHUE UICHaM
CoBera nupektopoB OOmecTBa HEOOXOAUMBIX JOKYMEHTOB M HH(poOpMamuu o
nestenbHOCTH OOIecTBa U MOAKOHTPOJBbHBIX OOIIECTBY OpraHu3amuii, a TaKxe
npenocraBienue uieHam CoBeta aupekropoB OOmiecTBa 3ampaliiBaeMON  MMHU
JOTIOTHUTENbHON uHpoOpMauuu o JAesTenbHocTH OOmiecTBa M MOJKOHTPOJBHBIX
OO011ecTBY OpraHu3aIui;

10)koHTpONME HEOOXOAMMOTO ypPOBHS OPraHU3AIlMOHHOTO W  TEXHUYECKOTO
oOecrieueHus! MPOBEICHUS 3aCEIaHUs WIN 3a0YHOTO TOJI0OCOBAHMUS,

11) yuer u noBeneHue A0 cBeaenus IIpeacenatens Cosera aupekropos OOIecTBa
MH(OPMALIMU O MOCTYNHUBIIMX OT OTCYTCTBYIOLIUX 4jeHOB CoBeTta nupexkropoB OO1iecTBa
0COOBIX MHEHHSIX IO pacCMaTPUBAEMbIM BOIIPOCAM;

12) Benenue u opopMIIeHHE TPOTOKOJA 00 HMTOrax MPOBEACHUS 3aCCHaHUs WU
3a04HOT0 rojlocoBanus (Aanee — npotokos CoBera nupexkropoB Ob1ecTBa), opopmiieHue
BBIMUCOK 13 TpoTokosia CoBeTa qupeKkTopoB OOIIeCTBa;

13)pacchuika TOKyMEHTOB, yTBepKIeHHbIX CoBeToM AupekTopoB OOmecTBa,;

14)pa3paboTka u BeaeHHEe HOMEHKIIATYphI e CoBeTa qupekTopoB OOIecTBa,;

15)opranu3aiusi KOHTPOJIS 32 XOJOM BBINOJMHECHUs pelneHuii CoBeTa TUPEKTOPOB
ObmectBa u Ob1ero codpanus akuoHepoB OO1IECTBa;

16) moAroToBka 3ampoCcoOB O MPEAOCTaBICHUHM HWHpopMaIMK (MaTepHaioB) I10
BOIIPOCaM MOBECTKH JIHs B ajipec noapaszaeneHuit O01ecTna;

17) koHTpONHL 32  JOCTOBEPHOCTBIO  MpelrocTaBisieMold  wHQoOpMalMu |
NPaBUIBHOCTBIO  O(GOPMIIEHUS JOKYMEHTOB, BBIHOCUMBIX Ha PacCMOTpPEHHE U
yrBepxkeHue CoBeToM nupekTopoB OOIecTBa;

18) noaroroBka mo mopyuenuto IIpencemarenss CoBera aupekropoB OOmiecTBa
IIPOEKTOB OTJEIbHBIX JOKYMEHTOB U pemeHuil CoBera nupexkropo OOmiecTBa, B TOM
qucie npoekTa miaHa paborel CoBera nupekTopos O0IIecTBa,;



19) opranu3aius BejeHHs 3anucH xona 3acenanuii Copera qupektopoB OOIecTBa,
B TOM 4HCJe, C COTJIacusi MPUCYTCTBYIOMMX wieHoB CoBera nupexkTopoB OOIiecTBa, Ha
MarHUTHbIE HOCUTEJIH;

20) y4eT mepcoHaNbHBIX CBEICHHW, XpaHEeHHE aHKeT WieHOB CoBeTa JHPEKTOPOB
OO0mecTBa;

21) KOHTPOJIb 3a X0JI0M BBITIOJHEHUs pereHuit CoBeta aupekTopoB OOIIECTBa;

22) npenoctasnenue CoBery aupekTopoB OOmecTBa HHPOPMAIIUKA 00 UCTIOTHEHUH
pemenuii CoBera qupekTopoB OOIIecTBa HA OCHOBAaHUU COOTBETCTBYIOLIETO 3aIIPOCa;

23) unpopmuposanue Ilpeacenarens Coeta mupekropoB OOIIECTBa O HAIWYUN
KOH(JIMKTa UHTEPECOB U MPUYMHAX €T0 BOSHUKHOBEHUS;

24) obecnieueHre COOIIOICHUS MOPsIKA NPUHATHS perreHrii COBETOM JIUPEKTOPOB
OO6mecTBa Mo BompocaMm IMOBECTKM [IHA, B TOM YHMCJIE IO BONpPOCaM O COIVIACHU Ha
COBEpIIIEHUE WM O TIOCIHEAYIOMEM OJ0OpEHUU KPYIHBIX CHCIOK B CiIydasx,
npeaycMOTpeHHbIX TiaBoi X DenepanbHOro 3akoHa «O0 aKIIMOHEPHBIX O0OIECTBaX,
CHENIOK, B COBEpPIIEHUU KOTOPBIX MMEETCS 3aMHTEPECOBAHHOCTh, B ClydasX,
npenycMoTpeHHbIX riaBoil X| @enepanbHoro 3akona «O0 aKIIMOHEPHBIX O0IIECTBAX», a
TaK>Ke€ O COTJIACUU HA COBEPIIIEHUE UHBIX CEIOK, MPEAYCMOTPEHHBIX Y cTaBoM O0111ecTBa;

25) ydactre B peanu3anuy MOJMTHKH OOIIecTBa MO PACKPBHITHIO WHPOPMAIUH, a
Takke 00ecredeHrne XpaHeHHsI KOPIIOPAaTUBHBIX JOKyMeHTOB OO1ecTBa;

26) obecnieuenune B3ammozeicTBus OOMmIECTBa C €ro akIMOHEpaMH W ydacThe B
IPeayNPEKICHAN KOPIIOPATUBHBIX KOH(INKTOB;

27) obecnicueHune B3ammMojelcTBus OOIIeCTBA € OpraHamMH —peryJIUpOBaHUS,
OpraHu3aTOPaMU TOPTOBIIU, PETUCTPATOPOM, UHBIMH MPOQPECCHOHATLHBIMA YYaCTHUKAMHU
pBIHKa IIGHHBIX OyMar B paMKax IOJHOMOYHMH, 3aKpeIuieHHbIX 3a KopropaTHBHBIM
cekperapeM OOI1eCTBa;

28) obecrieueHHe peaan3allii YCTaHOBICHHBIX 3aKOHOIaTEIbCTBOM U BHYTPECHHUMU
nokymentamu OOmiecTBa mporenyp, 00ecneunBaomnuX pealn3alHio MpaB U 3aKOHHBIX
WHTEPECOB aKIIMOHEPOB, U KOHTPOJIb 32 UX MCIIOTHCHUEM;

29) obecrnieuenue Tekymied gesrenbHocTH KomurtetoB CoBeTra IUPEKTOPOB
(ucionnenne ¢ynkuuii Cekperaps KomwureroB CoBeta mgupextopoB OOmiecTBa B
cootBetcTBUU ¢ [Tonoxxennsamu o Komurerax Cosera nupextopoB OO1iecTBa Uil yyacTue
B TIOJITOTOBKE W KOHTPOJE 3a HCIOJHEHHEeM IuiaHoB paboTel KomureroB CoBera
nupexkTopoB O011ecTBa, B KOHTPOJIE 32 MOArOTOBKOM U HarpaBieHueM wieHaMm KomureTos
Cogera aupekropoB OO1iecTBa MaTepraioB MO BOMPOCAM MTOBECTKH JIHS);

30) mesamemnutenbHoe nHGopmupoBanue Coseta aupekTopoB OOiiecTBa 000 Bcex
BBISIBJICHHBIX HApYIICHHUAX 3aKoHomaTenbcTBa Poccuiickoit denmepanmu, a Takke
MOJIOKEHUH BHYTPEHHUX TOKyMeHTOB OOIiecTBa, coOMOIEHNE KOTOPBIX OTHOCHUTCS K
¢ynkuusam Koprnopatusroro cekperapst O0iiecTsa;

31) BbINOMHEHUE WHBIX (YHKIUH, TPEAyCMOTPEHHBIX HAcTOsAIMM [looxeHueM,
nopyuenusamu I[lpencenatenss Cosera aupekropoB OO6mectBa u uineHoB Cosera
nupexTopoB OO1iecTsa.

3.3. KopnopatuBHblii cekperapp OOmiecTBa He3aMeIMTENbHO HHOOPMHUPYET
[Ipencenarenst Coeta nupektopoB ObmecTBa u wieHoB CoBeTa nupekTopoB ObIIecTBa
000 Bcex BBISBICHHBIX HAPYIIEHUSAX HOPM 3aKoHozarenbcTBa Poccuiickoin @enepannu, a
TaKKe BHYTPEHHHMX JOKyMEeHTOB OOImiecTBa, COOMIOJCHHE KOTOPBIX OTHOCHTCA K
byuxusm KoprnopatusHoro cexperapst O61iecTsa.

3.4. KopnopatuBHblii cekperapb OOIiecTBa y4yacTBYEeT B COBEPILIEHCTBOBAHUU
CUCTEMBI U IPAKTUKN KOPIOPATUBHOTO yIpaBieHus: OO1ecTsa.



4. Ilpasa u o6si3annocTn KopnoparusHoro cexperapst Oémecrsa

4.1. KopnopatuBHbIi cekpeTaph OOIIecTBa BIIpaBe:

1) 3anpammBath ¥ Mojaydath JoOKyMeHThI OOIIecTBa, HEOOXOIUMBIC JIJIS peaTu3alii
CBOMX (DYHKIIMIA;

2) 3ampaiidBaTh M MOJy4aTh HH(POPMAIMIO O XOJC HCIOJHEHUS MOPYYCHUH
Cogera nupektopoB O011eCcTBa;

3) KOHTPOJIUPOBATh COOJIIOJICHHE JIOJDKHOCTHBIMU JIMIIAMH W PaOOTHHKAMHU
O6mectBa YcraBa OOmiecTBa U BHYTPEHHUX JOKyMEeHTOB O0I1iecTBa B 4aCTH BOIIPOCOB,
oTHocsuMxca K pyHkiusm KoprnoparusHoro cexperapsi O01iecTsa;

4) B paMKax CBOCH KOMIIETCHIIMM BBIHOCHTH BOIPOCHI HA PAaCCMOTPECHUE OpPTaHOB
ynpasieHus: O01ecTBa;

5) ocymecTBiaTh  B3amMoxelictBue ¢ IIpencemarenem CoBeTa TUPEKTOPOB
O6mectBa u [Ipeacenarensmu KomuretoB CoBera nupekropoB OOIIeCTBa;

6) uapopmupoBars Ilpencemarens Cosera gupekropoB OOmiecTBa W/win
['enepanbHOro qupekTopa ObmecTBa o pakTax, BeIylUX K HEBO3MOKHOCTH UCTIOTHEHUS
KopnopatuBabiM  cekperapem OOmiecTBa (QYHKIMM, YCTAaHOBIEHHBIX HACTOSIIUM
[Tonoxenuem;

7) OCYILECTBIIATH HHBIC ITPaBa, IPEIYCMOTPEHHBIC 3aKOHOIATEILCTBOM Poccuiickoit
@enepanuu, YcraBom OOmiecTBa, HactosmmuMm [lonoeHHEM M WHBIMU BHYTPEHHUMH
nokymentamu OO1iecTna.

4.2. KopmopatuBHbIi cexpetaps OOmecTBa 00s3aH:

1) cobmomaTh B CBOCH ACSITEIHLHOCTH TPpeOOBaHMS 3aKOHOAATEIhCTBA Poccuiickoii
®enepanun, Ycrapa OO0miecTBa 1 BHyTpEHHUX JOKyMEeHTOB O0111ecTBa;

2) neiictBOoBaTh B OTHOIIeHHH OOIIeCTBa pa3yMHO U J0OPOCOBECTHO;

3) npu OCYIIIECTBACHUH CBOMX PYHKIIUN HCXOAUTD U3 TIPUOPUTETA COOITIOICHHS TIPaB
akroHnepoB OOIIeCTBa;

4) obecnieunBaTh COOJIOJCHNE MPAB U UHTEPECOB akIoHepoB OOIIeCTBa, WICHOB
Cosera nupektopoB O0I1eCTBA;

5) ucnonusate nopyuenwus [Ipencenarens Cosera aupexropo OOIIecTBa U YICHOB
Cogera nupektopoB OOIIeCcTBa;

6) BO3IEpKUBATHLCS OT JCHCTBUI, KOTOPHIC TIPUBEAYT WU MOTCHIIUAIBLHO CIIOCOOHBI
NPUBECTH K BOSHUKHOBEHHUIO KOHDIMKTA MeX 1y nHTepecamu KopnopaTuBHoro cekperaps
Ob6mectBa u uHTepecamu OOIIeCTBa, a NMPH BO3HUKHOBEHHWU KOH(IJIMKTa HHTEPECOB
He3aMeTUTeNbHO HHpopMupoBaTh CoBeT nupekTopoB O01IecTBa;

7) CBOEBPEMEHHO pearupoBaTh Ha 3anpockl wieHoB CoBeTa qupektopoB OOIIecTBa,
pabOTHUKOB U akIMOHEpOoB OOIIECTBA U MHBIX 3aMHTEPECOBAHHBIX JIUI] — IO BOIIPOCAM,
oTHOcsIIMMCS K KomrieteHuu KopmopatuBHoro cexperapst O0miecTsa;

8) obecrnieunBaTh COOJIOJCHUE CPOKOB M TIOPSIIKA MPEIOCTABICHUS MATePHAIOB K
3acelaHii0 ¥ 3a0YHOMY TOJIOCOBAHHIO B  COOTBETCTBUU C  TOJOKEHUSMU
3akoHoaarenbcTBa Poccuiickoit  @epepanuu, VYcraBa OOmectsa MW BHYTPEHHHX
JTOKyMeHTOB OOI11ecTBa;

9) exxerogHo, He mo3gHee 4yeMm 3a 30 (Tpuanarh) KaaeHIAPHBIX THEH 10 JAThI
npoBelieHUss TojoBoro 3acemanus OOmiero coOpanusi  akiuoHepoB OOmiecTsa,
npencraBisaTh Komurery mo kampam u Bo3HarpaxjaeHusM u CoBETy TUPEKTOPOB
O6mectBa otuer o pabore KopmnopatuBHoro cekperaps OOmectBa 1o ¢opme,
NPUBEACHHON B IpuiiockeHuH 1 K HacTosmeMy [lonoxenuto;

10) mezamemnurensHo  mHMopMmupoBath CoBer  mupektopoB  OOmectBa 0
BO3HUKHOBEHMM CHUTYallMd, CO3JAIOUIMX YIpO3y HapyUIEeHUS HOPM 3aKOHOJATeIbCTBa
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Poccuiickoit @enepanun, npaB akunoHepoB OOIIecTBa, CIEACTBUEM YETO MOXKET OBITH
BO3HUKHOBEHHE PUCKOB A1 OO0I1IecTBa, a TakyKe KOPIOPATUBHOTO KOH(PIIUKTA;

11) 3a60TUTBCS O CUCTEMATHYCCKOM MOBBIIIICHUU CBOCH KBaTH(PHUKALINY;

12) B cirydae BOSHMKHOBEHHUSI KOH(DJIMKTa MHTEPECOB HE3aMEITMTEIBHO COOOIIUTH
00 stom Ilpeacenarento Cosera nupektopoB OOIIECTBA;

13) cBOEeBpEeMEHHO MPUHUMATH MEPHI TI0 Pa3PEIICHUIO KOH(IUKTA HHTEPECOB,;

14) cobmogaTh WHBIC OO0S3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, ¥YcraBom O6miectBa, HacToAmuM [lonoxennemM 1 BHyTpEHHUMU
nokymentamu OO1IecTBa,

15) 3akmounth ¢ OOIIECTBOM COTJIAllleHHWEe O HEPas3IJIalleHuH WHCAIepCKoi
MH(pOpPMaLINH.

5. OrBercTBeHHOCTH KopnopaTuBHoro cekperaps O0mecTBa

5.1. KopnopatuBHblii cekperapp OOIiecTBa Mpu OCYIIECTBIECHWUA CBOUX IpaB U
UCIIOJIHEHUH 00sI3aHHOCTEH JIOJKEH JieiicTBOBaTh B MHTepecax OOIecTBa, OCyIeCTBISATh
CBOM IpaBa W HCIOJHATH 00si3aHHOCTH B OTHomeHuu OOmiecTBa M00pOCOBECTHO U
pa3yMHo.

5.2. KopnopatuBHbiii  cekperapp  OOmiectBa HeCET OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHoJaTenbcTBOM Poccuiickoit ®enepanuii U J1OTOBOPOM,
3aKno4eHHbIM ¢ KoprniopatuBHbIM cekperapem OO1iecTBa, B TOM YUCIIE:

a) 3a pasrialleHue CBeJCHH, COCTABISIOMIMX KOMMEPUYECKYIO U HHYIO OXPAHIEMYIO
3aKOHOM TaifHy, UCTIOJIb30BAHKE €€ B JIMYHBIX LEJISAX JTU00 Nepenayy TPEeThbUM JIUIaM;

0) 3a uUCnoNb30BaHUE WHCANAEpCKOW MHGOPMAIUU B JIMYHBIX IENSIX U IENSIX, HE
oTBevaromux naTepecam OOIIeCTBa;

B) 3a IPUUYMHEHUE MaTepHUalbHOrO yiepoa OO0miecTBy;

I') 32 HEHCIIOJIHEHUE U HEeHA/IJIe)Kalllee NCIIOJTHEHHE CBOMX 0053aHHOCTEH;

1) 3a npegoctasieHue CoBery qupekropoB OO1ecTBa HEJOCTOBEPHOUM HHPOpMaLUK
B paMKax OTYeTa O CBOEH J1eATeIbHOCTH.

6. 3akJII0UNTEIbHbIE MOJIOKEHHUS

6.1. Bce BoOmpochl OTHOCHUTENBHO JeATelbHOCTU KopmopaTuBHOTO cekpeTaps
OO0miecTBa, HE yperyJIupOBaHHBIC HAcTOSIIHMM [lojokeHUEeM, pa3pemaroTcs UCXOJs U3
3aKkoHoAarenbcTBa Poccuiickoit  ®Deneparuu, YcraBa OOmiecTBa M BHYTPEHHHX
ToKyMeHTOB OOIecTBa, Ha OCHOBE MPHUHIMIIA MPUOPUTETA 3aAIUTHI MPaB aAKIUMOHEPOB
OO6miecTBa.

6.2. Ecnm B pe3ynbTare M3MEHEHHUS HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoit
denepanun  OTHAENIbHBIE HOPMBI  Hactosmero IlomoxeHuss BCTymaroT ¢ HUMH B
MPOTUBOPEUNE, 3TU HOPMBI MPU3HAIOTCS HEACUCTBYIOINIMMHU U 10 MOMEHTa BHECEHUSA
u3MeHeHnii B Hacrosiiee [lomoskenne OOIIECTBO PYKOBOJCTBYETCS HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanuu.
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|. Undopmanus o KopnoparuBHom cekperape OduiecTBa:

®.1.0. KopriopatuBHoro cekperaps ObmecTsa

I[aTa Ha3HA4YCHUA Ha JOJXKHOCTH

Ceenenuss 00 00pa3oBaHMU W O TIOBBIIICHUU
KBaJTM(DUKALIUU
OO6mIecTBa B TEUCHHE OTUYETHOTO TIEPHOIA

KopnopartuHoro  cekperaps

Il. Cratucruuyeckasi undopmanusi:

OTHoOCHUTEILHEIE
nokaszaresu, %

AOCOJIIOTHELIE
OKa3aTeJu

KonnuectBo coctaBoB CoBeTa ITUPEKTOPOB
OO61ecTBa, pabOTABIINX B TEUCHUE
OTYETHOI0 IepHoAa

OO0111€€ KOJIMYECTBO 3aCENaHNI U 3a09HBIX
FOHOCOBaHI/Iﬁ, HpOBeILCHHBIX B OTUCTHOM
MepuoIe:

100%

2.1. B Tom uncne, 3acemaHmit:

%

2.2. B Tom uncine, 3a09HBIX TOJTOCOBAHUH:

%

OO0111€€ KOJIMYECTBO 3aCENaHN U 3a09HBIX
rOJIOCOBAHUI, HE COCTOSIBIIMXCS B OTUETHOM
TIEPHUO/IE TI0 MPUYUHE OTCYTCTBHSI KBOPYMa

O6H.[€e KOJIMYECTBO BOIIPOCOB,
PacCMOTPEHHLIX Ha 3aCCAAHUAX U 3a0YHBIX
r'0JIOCOBAHHUAX B OTYETHOM IIEPHUOAC

100%

4.1. B ToM uuciie, KOJIMYECTBO BOIPOCOB
paccMoTpeHHBIX COBETOM TUPEKTOPOB
OO6mecTBa B COOTBETCTBUH C IIJIAHOM PabOTHI
Cosera qupekTopoB ObmecTBa

%

4.2. B TOM 9ncIe, KOTUYECTBO BHEIIIAHOBBIX
BOIIPOCOB

%

O6111ee KOTMYECTBO BOIIPOCOB B OTYETHOM
HepHoJIe, PACCMOTPEHHE KOTOPBIX OBLIO
nepeHeceHo COBETOM AMPEKTOPOB
OobmiectBa Ha OoJiee MO3IHUI CPOK MO0
CHSITO C PACCMOTPEHHUS

% oT 00111ETO
KOJIMYECTBA BOIPOCOB,
PacCMOTPEHHBIX Ha
3aCeNaHUAX U 3a0YHBIX
TOJIOCOBAHUAX B
OTYETHOM TIEPHOJIC

I11. Audopmanust 0 HATUYMH / OTCYTCTBHH 3aMeYaHUi 10 BOMPOCAM /IesiTeJIbHOCTH
KopnoparusHoro cekperapsi O01iecTBa B TeueHHe 0TYETHOr0 nepuoaa™

Ne Wudopmarus o 1oKymeHre, Copneprxanue 3aMeyaHus [IpunsiTeIe MEPHI 11O
coJiep)KallieM 3aMeyaHne YCTpPaHEHHIO 3aMEYaHMH,
(mpoTokoi, ocoboe MHEHNE, pe3ynbTaT peann3anun
JUCLUIIMHAPHBIE B3BICKAHN)
1
2

* 3ameuanne OTpaXa€TCAa TOJBKO IIPpH HAJIWYUHU IMUCBMEHHOT'O IIOATBCPXKIACHUS. He OTpaXXaroTcCsd
3aMeYaHus, KOTOphIe HE CBS3aHbI C HENOCPEJCTBEHHBIM HCIONHEHHEM KopropaTuBHBIM cekpeTapeM
OO01ecTBa CBOMX JODKHOCTHBIX 00si3aHHOCTEH, mpemycMoTpeHHbIX [lonoxkenunem o KopropaTuBHOM
cekperape OOIIecTBa ¥ JOrOBOPOM, 3aKITIOUCHHBIM ¢ KopropatuBHBIM cekperapem OOmecTBa.




V. Undopmauus o padore ¢ 3anpocamu ywieHoB CoBera aupekTopos O0mecTBa H APYrux JIMI B
OTYETHOM IEepUOlde B COOTBETCTBHM ¢ (PyHKIMOHAIBHBIMM o0si3aHHocTsiMM KopnopaTtusHoro
cekperapst O0uecTBa

Ne CaeJieHUS O TIOCTYIUBIIEM Copneprkanue 3ampoca [TpuHsATEIC MEPBI TIO
3anpoce (oOparmieHnn) (oOparmienwst) BBITTOJTHEHHIO 3aI1poca
(oOparmenns), pe3yapTaT
peann3anun
1
2

V. Unasi undopMauusi mo HMCHOJHEHHI0O B OT4eTHOM mnepuoae KopmoparuBHbIM cekperapem
OomecTBa cBoMX (PYHKIHOHATBbHBIX 00SI3aHHOCTEH B 3aBHCMMOCTH OT X 00beMa, YCTAHOBJIEHHOT O
IHono:xkenuem o KopmnopatuBHoMm cekperape O6OmecrtBa u goroBopom ¢ KopnopaTuBHbIM
cekperapem Oomecrpa**
** WNudopmanus mpencraBisercs B (opMe TaOIWI[ O MPOBEACHHOW paboTe B OTYETHOM NEPUOIE,
pa3eneHHBIX MeX Ty CO00H 1Mo QYHKITMOHATBHBIM 00s13aHHOCTSIM KopriopatusHoTo cexperaps OOmiecTsa.
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